Applying for Level II Certificate

	Requirements for Level II
*Directly from PDE

	If you have been teaching in Pennsylvania on a Level I certificate for 3-6 years of satisfactory service and have earned 24 post-baccalaureate credits, you can apply for a Level II certificate.
The following conditions must be met:

	· Six credits must be associated with your area(s) of certification and/or must be designed to improve professional practice

	· You must have three years of satisfactory service on a Level I certificate, verified by the chief school administrator of the employing school entity

	· You must have completed a PDE induction program verified by the chief school administrator of your employing entity



Steps to Apply:

1. Visit link: (or Google search for PDE TIMS) http://www.portal.state.pa.us/portal/server.pt/community/TIMS/20476/page/1033139

2. Create account/login

3. Once in TIMS:

a. Select: New Credential Application
b. Select: Instructional II
c. Fill out questions and information
d. Submit application (this will notify the district to fill out their portion to verify credentials)
e. Pay either by credit card online (easier) or money order 
i. (As of 10/16/13, fee is $125)
f. Print cover letter! (*See step 5)

4. Order official sealed transcript from graduate courses DELIVERED TO YOU- *not sent directly to PDE

5. Once transcript arrives: 
Mail cover letter signed WITH SEALED TRANSCRIPT to:

Bureau of School Leadership and Teacher Quality
Pennsylvania Department of Education
333 Market Street, 3rd Floor
Harrisburg, PA 17126-0333

· Mark how many documents are included under each category
· Since application is completed on TIMS, only official transcript needs to be mailed in- rest is completed online by district
· So: mark 1 for # of documents under education
	Notes about TIMS:

	Work experience: 
	Educational section (with colleges)
	Other

	SEARCH for 
 Elizabethtown Area SD 
*Typing Elizabethtown Area School District doesn’t show up
	
SEARCH for your college/university


*Instead of typing information into the fields
	
If you hold more than one certification, this application covers Level II for all certifications.

*Not necessary to submit 2 separate applications


	Must add work placement at the bottom
	
	

	For % worked/day and % worked/week, put 100 if full time the whole year

	
	
If paying for application online with credit card, sometimes error message occurs. Wait 1 hour before submitting it again.



· All comments (if any) MUST be written in the comments box to avoid errors






[bookmark: _GoBack]For information and questions:
Visit: http://www.portal.state.pa.us/portal/server.pt/community/pa_certification/8635/level_i_to_level_ii/608790

If above link doesn’t work:
1. Go to www.portal.state.pa.us
2. Click Teachers, Administrators, and Certifications tab on the left blue menu
3. Click PA Certification
4. Then Level I to Level II

For certification questions:
· Call 717-787-3356 (be prepared to wait)
· Hours: M, W, F 8-4:30

For questions after hours:
· Visit:
http://www.portal.state.pa.us/portal/server.pt/community/teachers,_administrators_and_certifications/7199
· Click Remedy Ticket (will respond within 24-48 hours)

Applying for Level Il Certicate.
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